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Job Specification 

	Post title 
	Content Creator 

	Department/Division 
	Campaigns and Media 

	Responsible to 
	Head of Campaigns and Media 



	Role Purpose 

	
· To produce marketing copy to advertise MAA’s campaigns and promote MAA’s content on social media. To be successful in this role, you should have experience with digital publishing and generating traffic towards MAA.



	Role Outline 

	Key responsibilities and objectives of the job:
· To work closely with the Campaigns and Media Team to create social media schedules 
· To complete any tasks given by the Head of Campaigns and Media and provide updates at monthly meetings 
· Identify and understand donor’s needs and recommend new campaigns
· To assist MAA in reaching 10,000 followers across our social platforms
· To create innovative methods of boosting engagement across all social media platforms 
· To attend fundraising team meetings when appropriate  
· Prepare well-structured draft messages for marketing and social media purposes
· Create marketing copy (e.g. text on posters, video scripts) to advertise MAA 
· Edit and proofread media before publication
· To create informative briefs for graphic designers and videographers to produce effective content 
· To create briefs for the website developer to ensure website content is in line with MAA’s branding and content output

Key Skills
· Organisation
· Team Work
· Communication- Written and Verbal 
· Time Management
· Attention to detail

Essential Experience
· Ability to prioritise workload
· Proficient in creating effective marketing copy (e.g. video text and scripts, poster text, website content)
· Proficient in creating effective social media strategies to boost engagement 

Desirable Characteristics
· Punctuality
· Enthusiasm
· Efficiency 
· Decisive
· Approachable and sensitive to the feelings of others
· Good time management 
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