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Job Specification

	Post title 
	Website Developer 

	Department/Division 
	Campaigns and Media 

	Responsible to 
	Head of Campaigns and Media 



	Role Purpose 

	
· To work closely with the MAA Campaigns and Media Team 
· To oversee the functional and aesthetic design of MAA’s website 




	Role Outline 

	Key responsibilities and objectives of the job:
· To work within the Campaigns and Media team
· To be responsible for the functional design of MAA’s website 
· To ensure MAA’s branding is consistent on the website
· Will be working on WordPress to build new static pages, blog 
posts and product pages as well as iterating upon existing ones
· Ensure the websites content is up to date i.e. news, organisational structure and upcoming events/campaigns
· To manage customer orders for events and optimise traffic using SEO 
and Google ads 
· To report back to the Head of Campaigns and Media with updates at monthly team meetings

Key Skills 
· Organisation
· Team Work
· Communication - Written and Verbal 
· Interpersonal Skills
· Time Management
· Attention to detail

Essential Experience
· Experience with website development (e.g. WordPress)
· Ability to prioritise workloads and adhere to deadlines 

Desirable Characteristics
· Punctuality
· Enthusiasm
· Efficiency 
· Decisive
· Impartiality, fairness and the ability to respect confidences
· Approachable and sensitive to the feelings of others
· An eagerness to attract donors to MAA (Maternal Aid Association)
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